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1. Log into MyMC and click on Employee Resources from the home 
screen. 
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2. Scroll down to Classification and Compensation and click on Position 
Description (Job Wizard).
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3. Click on View My Job Class Specification
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4. To view a direct report click on View Other Job Class Specification

5. Click a class title to view the description of your direct report
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6. Exempt or Non-exempt status will be next to FLSA (Fair Labor 
Standards Act)
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