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	Approved: Marvin Mills
	SOP Procedure Description: Transport in a MC Vehicle b/w Campuses
	Intended Audience: Facilities Employees
	Purpose: The US Department of Transportation (DOT) regulates and restricts the transportation of hazardous materials over public roads and highways. There are times when Montgomery College employees need to self-transport hazardous materials using college vehicles b/w campuses and sites for various purposes including facilities operations.
	SOP:  I. Knowledge Before delivering Hazardous Materials between campuses in MC Vehicle, the employee must complete required training:             1. Hazard Communication Training (MC Learns)             2. Hazmat: General Awareness Online Training Course (JJ Keller)             3. BloodBorne Pathogens Prevention (handling blood/infectious material                                                                    4. Recommended: Personal Protective Equipment Training             5. Recommended: Van Safety REQUIRED: read Montgomery College Emergency Procedures, and Chemical Hygiene Plan.  Transportation of Hazardous Materials between Montgomery College Campuses or sites, by employee only, is exempt from the federal DOT regulations under 49CFR171.1(d)(5).  The limit for transporting chemicals between campuses is based on the DOT Materials of Trade Exception. We will voluntarily adhere to the Material Limits under 49CFR173.6. If you are transporting quantities greater than those described in 49CFR173.6 then you must contact Environmental Safety to create a procedure for transporting the specific item.  II. Safety * DO NOT transport explosives, pyrophorics, spontaneously combustible, dangerous when wet, poisonous gas, or extremely hazardous substances (GHS Category 1 "Fatal if inhaled").         
	Date Last Modified: 11/2/18
	Date Last Revied: 
	SOP Subject: Handling & Transporting Hazardous Materials 
	SOP Text Cont: *DO NOT transport Radioactive Materials, Montgomery College is not licensed to use radioactive materials.  *No "Hazardous Wastes" as defined by the Resource Conservation & Recovery Act 40CFR260 Subpart B will be transported by MC employees. Hazardous wastes should not by offered for shipping between campuses.  *Transportation of chemicals in personal vehicles is not permitted, at any time.  *DO NOT transport biological hazards or medical wastes such as sharps, used needles and syringes.  *All containers must have labels that conform to OSHA Hazard Communication Standard 29CFR1910.1200. This requirement is met if the container has the original manufacturer's label, and the label is not torn, damaged, or in any way illegible. Hazardous materials stored in non-original bottles must be properly labeled with the chemical name and GHS hazard symbol or text.  * Hazardous Materials shipping container will follow the provisions for Required Packaging under 49CFR173.6 and list the chemical name, primary hazard class and approximate quantity on the outside of the shipment packaging.  * Only a person with hazardous materials handling experience will package or inspect the packaging prior to transportation for container not in their original commercial shipment packaging.  *Portable Spill Kits are required to accompany materials being transported.  III. Pre: Operation Steps 1. Inspect the package to be transported make sure the packaging is intact (ie no leaks, breaks, etc). If the package is damaged and suspect the contents are leaking contact Public Safety if you are on Campus, outside of campus area call 911. 2. Load and secure the package. Make sure the Hazardous Material is segregated according to DOT Hazard Labels. Packages requiring refrigeration must be refrigerated or picked up within 1 hour of delivery. Notify department chair and Environmental Safety if refrigerated packages are not picked up in a timely manner repeatedly. 3. Before transporting Hazardous Materials make sure your portable spill kit is stocked and ready for use (gloves, eyewear, disinfectant, absorbent material, hand sanitizer, waste disposal bag).  
	Cont: IV. During Operation Steps 1. When driving vehicle, location of shipping papers is within reach of driver when seated at the wheel with lap belt on.  V. After Operation Steps 1. Use cart when unloading large or fragile materials.2. Do not leave packages unattended. 3. Take care when moving materials through public spaces or high traffic walkways.4. Use freight elevators for moving chemicals between floors. If freight elevators are not available, use uncrowded passenger elevators. If this is not possible, be sure to warn passengers or prohibit passengers from riding with you. Stairs should only be used if elevators are not available. 


