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Part I Program  
Documentation 

 
 MAY 1, 2019 
 

 

 

 

 

 

https://mhec.maryland.gov/publications/Documents/DBM_DGS
_facilityprogmanual_July2017.pdf 
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Deadlines to Watch 
 

Capital Budget Cycle for FY 2021 – FY 2025 

 July 1, 2019 – Entered in CBIS 
 Do NOT Enter/Click “SUBMIT” in CBIS 

• August 2019 
• MACC Capital Project Prioritization List Issued 

•  August 15, 2019 
• MHEC FY 2021 Capital Budget Recommendation to DBM 

 September 2019 
 Capital Budget Meetings with DBM (if applicable) 
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DBM Guidance 
Capital Budget Cycle for FY 2021 – FY 2025 

Coming this week 

CBIS available in May 

 Items needed to be considered for capital funding 

 Funding Priorities 
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DBM Requirements 
 Five-year Capital Budget request in priority order 

 Electronic submission of capital request through CBIS 

 Growth and Conservation Criteria Spreadsheet 

 Completed entries of the longitude and latitude coordinates and 

address fields in CBIS 

 Any additional information needed to support the request – project 

cash flows, fund summaries, and project schedules 
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MHEC Requirements 

 FY 2021 CIP Funding vs. Out Year Funding Requests 

 Request for FY 2021 CIP Funding 

 Form M: Letter of Intent (PDF – Signed) 

 Form B: 5-Year CIP (FY 2021 – FY 2025) (PDF – Signed & Excel) 

 Impact Table – Each Project (Excel) 

 Impact Statement – Each Project (Word) 

 2019-2028 CC Tables 1-4 (Excel) 

 Fall 2018 Form S-6 Supplemental Worksheet (Excel) 

 Growth & Conservation Worksheet (Excel) 
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Form B: Five-Year CIP 
 

Summary of Agency Project Requests (All Colleges) 
 

Capital Projects planned FY 2021 – FY 2025 

Due July 1, 2019 

Signed, original form 

 List projects requesting funding in FY 2021 first 

Summarizes project requests in the capital budget 
for the next fiscal year & the four subsequent fiscal 
years 
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Form B: Five-Year CIP 
 

Summary of Agency Project Requests (All Colleges) 
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Form M: Letter of Intent 
FY 2021 CIP Funding Request - Only 

Due July 1, 2019 
 Signed, original form 

 Confirms local funding commitment of the project 

 Completed & signed by local government budgeting 
official 

 Submitted for each project included in the Annual 
Capital Budget Request 
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Form M: Letter of Intent 
FY 2021 CIP Funding Request - Only 
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Impact Table 
FY 2021 CIP Funding Request – Only  

Due July 1, 2019 
  Only four (4) sets of data are required 

 Name of College & Name of Project 

 Contact Name, Title & Telephone Number 

 Project Building Space NASF by HEGIS Category 

 Project Classroom, Laboratory and Office Space 
w/Seating Capacity 
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Impact Table 
FY 2021 CIP Funding Request – Only  
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Impact Statement 
FY 2021 CIP Funding Request – Only  

Due July 1, 2019 
 Project Schedule 

 Growth and Conservation Component 
 http://planning.maryland.gov/Pages/OurProducts/iMaps.aspx 

 Summary of the purpose & scope (including its impact on 
campus inventory and enrollments) 

 Impact on local and/or Maryland workforce shortages & 
achievement of a 55% college completion rate by 2025. 

 LEED Certification level expected 
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Impact Statement 
FY 2021 CIP Funding Request – Only  
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2019-2028 CC Tables 
FY 2021 CIP Funding Request AND Out-Year Request 

Due July 1, 2019 

Embedded Formulas 

CC Table 1: Space Inventory by Building 

CC Table 2: Total Existing Space Inventory – NASF 

CC Table 3: Computed Needs in NASF 

CC Table 4: Computation of Parking Allowance 
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2019-2028 CC Tables 
FY 2021 CIP Funding Request AND Out-Year Request 

CC Table 1: Space Inventory by Building 
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2019-2028 CC Tables 
FY 2021 CIP Funding Request AND Out-Year Request 

CC Table 2: Facilities Inventory Changes 
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2019-2028 CC Tables 
FY 2021 CIP Funding Request AND Out-Year Request 

CC Table 3: Computation of Space Needs 
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2019-2028 CC Tables 
FY 2021 CIP Funding Request AND Out-Year Request 

CC Table 4: Computation of Parking Needs 
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Fall 2018 Form S-6 Supplement 
FY 2021 CIP Funding Request – Only  

Due July 1, 2019 
  IR Provides Completed Form to Facilities Planners 
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Growth & Conservation Worksheet 
FY 2021 CIP Funding Request – Only  

Due July 1, 2019 
 Template with Instructions on Mapping Tool 

 Upload into CBIS as “Other” documents 

 Same information - Impact Statement Submission 

 MHEC shares with MDP 

 
 

 

22 



Cash Flow Report 
FY 2021 CIP Funding Request – Only  

Due July 1, 2019 
  Upload into CBIS as “Other Documents” 

DBM OCB Cash Flow Template 
 

Standardized Information 
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Cash Flow Report 
FY 2021 CIP Funding Request – Only  
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MHEC Requirements 

 Colleges NOT Submitting a FY 2021 Project Funding Request 

 Do not complete a CBIS submission. However, ensure any projects 
carried over in CBIS from last year are copied for your records, then 
deleted from CBIS. 

 MHEC documents required 

 Form B: (Excel) 

 PDF of the signed Form B 

 2019-2028 CC Tables 1-4 (Excel) 

 Fall 2018 Form S-6 Supplemental Worksheet (Excel) 
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Next Steps 

 May 

 Part I & Part II Program Documentation 

 DBM Guidance – coming soon 

 MHEC issues guidance for FY 2021 – FY 2025 CIP 

 https://mhec.maryland.gov/publications/Documents/SECTION5.CAPITALIMPROVE
MENTSPROGRAM.pdf 

 June 

 BBRC at Garrett College 

 July – Capital Budget Requests Due 7/1/2019 
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