Blackboard Collaborate Ultra Experience for Moderators

Bb Collaborate Ultra is a Web Conferencing platform that lets you add files, share applications, and use the virtual
whiteboard to interact.

In Blackboard Ultra Experience User Interface, you will work with three important menus:

1. Session Menu (on left)
2. Collaborate Controls (on the right)
3. Audio and video controls (at the bottom)

1. In your Session Menu you will find
a) information to call in on your phone
b) An option to stop and start session recordings.
c) Resources to learn more about using Collaborate
d) An option to leave the session

2. In the Collaborate Controls panel you will find
1. My Settings panel
o Add your profile picture
o Complete your audio and video setup
o Adjust notification settings
o Adjust session settings by allowing or revoking participants’ permissions.
2. My Chat Panel
o Allows participants to chat in the session of the permissions have been turned on.
o As amoderator, you have a private channel
3. Attendees Panel
o Open to see who has joined the session
Detach attendees’ panel to keep it visible at all times
Send a private message to an attendee
Promote attendees to moderator, presenter or captioner
Mute or remove attendee from the session
o More options include the ability to mute all attendees
4. Share Content Panel
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Moderators can:

e Share content:
v Share whiteboard
v’ Share application
v Share screen
v’ Share files

When you share content, it appears in the media space.

e Conduct a poll
e (Create breakout rooms



3. Audio and Video controls
will allow you to:

e Turn on your audio and video
e Setyour status

e Share feedback

e Toggle your audio and video
e Raise your hand

When students use Anonymous dial in, they will appear in the session as an anonymous caller to the other
attendees.

If you want your audio paired with your profile picture and video, join the session and choose 'Use your phone
for audio' from the session menu.



Blackboard Collaborate Ultra Experience
Step by step

1.Goto
Blackboard
Course Tools>Bb
Collaborate
Ultra>

Create a new
session.

2.0pen your
Course Room
session.

3.Change settings
as necessary.

4.Adjust
Attendees’ Role.

5.Adjust
Recording
settings.

6. Save

7.

Copy guest link
to share with
students.

8.Click Join
Course Room.
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9. Test Audio.

10.Click, Yes-It's
working.

11. Allow camera
use, if preferred.

12. Open
Collaborate Ultra
Experience Panel

Audio Test (

Let us hear you! Say something.
Do you see the audio bar moving when you speak?

You sound great!

Microphone Array (Realtek Audio) hd

No - I need help Yes - It's working

B @ https://us.bbeollab.com/collab/ui/session /join/de

‘ Will you allow us.bbcollab.com to use your camera?
Camera to share:
Integrated Webcam

[ Remember this decision

Don't Allow

Video fest
A

Welcome!

You're the only one in the room.
Jump in and get started! Upload your content and check your audio.

Collaborate Panel




13. Once
Collaborate panel
opens, click
Share Content

Chat

Find someone to chat with

My Chat Channels (2)

@ Everyone

@ Moderators

Supervised Channels (0)

There are currently no channels to supervise

NEW Private Chat!

Learn how it works.

Start Tutorial

Share Content

14. Click on
Share Files.

Share Content

Primary Content

B'. Share Blank Whiteboard

[ ]
Share Application/Screen

:: sShare Files

Secondary Content

m Polling

Interact

+ Breakout Groups




15. Click Add
Files to upload
your
presentation.
Acceptable
formats are PDF,
images, and
PowerPoint.

16.Click the
PowerPoint
Presentation to
view slides

17.Click Share

Now when ready.

18. Click on a
slide. By this
point, you should
have your slide
up on the screen.

Use Next Slide
buttons (=2 ),
shown below the
slide, to move
through your
presentation.

You can also pick
and choose from
your slide deck
on the right.

19. Turn on your
microphone and
your video
camera.

Or upload an
image from My
Settings.

Welcome!

You're the only one in the room.

Jump in and get started! Upload your content and check your audio.

Effective Grading:
IDEAS For
Improving the
Grading Process

Carlos Molina Rosales, Ph.D.

Gloria E. Barron, M.Ed.

Journey

On The Road Towards
Student Success
Part-Time Faculty Fall
2019 Conference

MC oo

Effective Grading-Aug2320... (1/21) —>»

- g = &

Effective Grading:
IDEAS For
Improving the
Grading Process

Carlos Molina Rosales, Ph.D.

Gloria E. Barren, M.Ed.

Journey

On The Road Towards
Student Success
Part-Time Faculty Fall
2019 Conference

Effective Gragiing-Au azy —

{ ShareFiles

\ @ Add Files

Drag image, PowerPoint, or PDF files. O select to
choose files.

Maj les

&Eﬂ’ective Grading-Aug232019.pptx

@)
&
R
I
X

{ Navigate Slides

Select a slide to

Change your profile picture

@ Upload

Drag image or dlick to select

Capture Photo from Camera

cancel “

My Settings




20. Press Start
Recording from
your Session
Menu on the left
to keep a record
of your
presentation.

21. Press Leave
Session when
done.

Course Room - Course ...

Start Recording
Jse your phone for audio
==| Reportan issue
) Tellme about Collaborate
Blackboard Collaborate Help

ivacy Policy

D Leave Session




